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M.P.T.C.-28 

[See Subsidiary Rule 269] 

TRAVELLING ALLOWANCE BILL 

(Non-Gazette Establishment) 

 
District 

 
Instructions for preparing Travelling Allowance Bill 

 
Voucher No. ….of 

Payments 
for………198 

Journeys of different kinds and journeys and halts should not be entered on the same line. Only one kind of allowance should, therefore, be filled in on the 
same line and its amount carried out separately into the last money column. 

Permanent travelling, conveyance and horse allowances should be drawn alongwith the pay of the Government Servant and not in travelling allowance bills. 

Fractions of kilometer in the total of a bill for any one journey for each person should not be charged for. 

When the first item of a travelling allowance bill is a halt the date of commencement of that halt should be stated in the “Remarks” column. 

If daily allowance is claimed in respect of a road journey, the number of kilometers traveled should be entered in column (14) and the daily allowance in 
columns (24) to (26). 

Journey performed beyond the limits of the State should be indicated separately and the distance traveled should stated in each case. 

When travelling allowance is claimed in respect of a journey to or from a hill station, it should be mentioned in the “Remark” column whether or not the halt 
has exceeded ten days. 

[SPACE FOR PRE-AUDIT ENCASEMENTS IN RESPECT OF BILLS SUBMITTED FOR PRE-AUDIT] 

 

 

 

[FOR USE IN ACCOUNTANT-GENERAL’S OFFICE] 

Head of Account* For 
Rs………………………………………………………………………………… 

Objected to Rs……………………………………………………….. 
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Reason for 
Objection……………………………………………………………………… 

……………………………………………………………………………………… 

 

Auditor                            Senior Accountant                        Gazetted Officer                             

*To be entered by drawing office and checked in Accountant-General’s Office. 
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---------------------------------------------------------------------------- Eäò Eò¨ÉÇSÉÉÊ®úªÉÉå Eäò Ê±ÉªÉä 

Travelling Allowance Bill of the Establishment of ------------------------------------------------------------------ 

xÉÉ¨É ------------------------------------ {Énù xÉÉ¨É -------------------------------------------------- ¨ÉÖJªÉÉ±ÉªÉ ----------------------------------------- ´ÉÉºiÉÊ´ÉEò ´ÉäiÉxÉ ¯û{ÉªÉä ---------------------------------- 

Name ------------------------- Designation -------------------------------- Headquarters ------------------------ Actual Pay Rs. ----------------------------------- 

ªÉÉjÉÉ iÉlÉÉ ¨ÉÖEòÉ¨ÉÉå Eäò ¤ªÉÉè®äú 

Particulars of journeys and halts 

ºlÉÉxÉ 

Departure 

+É´ÉÉMÉ¨ÉxÉ 

Arrival 

+xªÉ ºÉÉvÉxÉÉå uùÉ®úÉ ªÉÉjÉÉ+Éå EòÉ ´ÉÉºiÉÊ´ÉEò ´ªÉªÉ (+Éè®ú 
ºlÉÉxÉÉÆiÉ®úhÉ Eäò ¨ÉÉ¨É±Éä ¨Éå ´ªÉÊHòMÉiÉ ºÉÉ¨ÉÉxÉ ±ÉÉxÉä ±Éä 

VÉÉxÉä EòÉ {ÉÊ®ú´É½þxÉ ´ªÉªÉ) 

Actual expenses of journeys by 
other means (and transportaion 

charges of personal effects in case 
of transfers) 

®äú±É 
º]õÒ¨É®ú 

¤ÉºÉ              ÊEò®úÉªÉÉ 
´ÉÉªÉÖªÉÉxÉ 

Railway 
Steamer 

Bus          Fare 
Air 

ºlÉÉxÉ 
Station 

iÉÉ®úÒJÉ/ºÉ¨ÉªÉ
Date/Hour 

ºlÉÉxÉ 
Station 

iÉÉ®úÒJÉ/ºÉ¨ÉªÉ
Date/Hour 

ªÉÉjÉÉ EòÉ |ÉªÉÉäVÉxÉ 

Purpose of Journey 

{ÉÚhÉÇ ¤ªÉÉè®úÉå ºÉÊ½þiÉ Ê´É´É®úhÉ 

Particulars with full 
details 

®úEò¨É 

Amount 

´É½þ nùVÉÉÇ 
ÊVÉºÉ¨Éå ªÉÉjÉÉ 

EòÒ 

Class in 
which 
travelled 

ÊEò±ÉÉä¨ÉÒ]õ®úÉå EòÒ 
ºÉÆJªÉÉ 

No. of 
kilometres 

ºlÉÉxÉÉÆiÉ®úhÉ Eäò ¨ÉÉ¨É±Éä ¨Éå Ê]õEò]õÉå 
EòÒ ºÉÆJªÉÉ 

Number of fares in 
case of transfer 

1 2 3 4 5 6 7 8 9 10 

Rs.    P.         
 
 

ªÉÉäMÉ 
Total 

    

ºlÉÉxÉ Station ----------------------------------------------------     PÉ]õÉ<ªÉä- +Ê´ÉiÉÊ®úiÉ ªÉÉjÉÉ ¦ÉkÉÉ, {ÉÞ¹`ö ¦ÉÉMÉ {É®ú ÊnùªÉä MÉªÉä ¤ªÉÉè®úÉå Eäò +xÉÖºÉÉ®ú 

iÉÉ®úÒJÉ   Date  ---------------------------------------------------     ¦ÉÖMÉiÉÉxÉ Eäò Ê±ÉªÉä +{ÉäÊIÉiÉ ¶ÉÖrù ®úEò¨É ¯û. Net sum required for payment 

ªÉÉjÉÉ ¦ÉkÉÉ Ê¤É±É EòÉ ¡òÉ¨ÉÇ ¤ÉÉ¤ÉiÉ ¨ÉÉ½þ --------------------------20 

For the month of ---------------------------------------------- 20 

------------------------------------ÊxÉÎ¶SÉiÉ ªÉÉjÉÉ ¦ÉkÉÉ ¯û. ------------------------------------------ nèùÊxÉEò ¦ÉkÉä EòÒ ºÉÉvÉÉ®úhÉ nù®ú ---------------------------------------------------------------------- 

------------------------------------ Fixed T.A. Rs. --------------------------------- Ordinary Rate of D.A. ---------------------------------------------------------- 
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 Allowances 

 ¨ÉÖJªÉÉ±ÉªÉ 

Head Quarter 

ªÉÉjÉÉ 

Journey 

¨ÉÖEòÉ¨É 

Halt 

Ê´É¶Éä¹É ¨ÉÖEòÉ¨É 

Special Halt 

®úEò¨É  

Amount 

nèùÊxÉEò ¦ÉkÉä EòÒ 
ºÉÒ¨ÉÉ 

Extent of 
D.A. 

®úEò¨É 

Amount 

ºÉ¨ÉªÉ PÉÆ]äõ 

Duration 
(hours) 

nèùÊxÉEò ¦ÉkÉä EòÒ 
ºÉÒ¨ÉÉ 

Extent of 
D.A. 

®úEò¨É 

Amount 

nèùÊxÉEò ¦ÉkÉä EòÒ 
ºÉÒ¨ÉÉ 

Duration 
(hours) 

nèùÊxÉEò ¦ÉkÉä EòÒ 
ºÉÒ¨ÉÉ 

Extent of 
D.A. 

®úEò¨É  

Amount 

nèùÊxÉEò ¦ÉkÉä EòÒ 
ºÉÒ¨ÉÉ 

Extent of 
D.A. 

®úEò¨É  

Amount 

|ÉiªÉäEò {ÉÆÊHò 
EòÉ ªÉÉäMÉ 

Total of 
each line 

Ê®ú¨ÉÉEÇò 

Remarks 

11 12 13 14 15 16 17 18 19 20 21 22 23 

Rs. P.  Rs. P. Rs. P. Rs. P. Rs. P.   Rs. P.  Rs. P.   

                    

 

´ÉÉ{ÉºÉ ÊEòªÉÉ MÉªÉÉ ¯û. Deduct-Undisbursed travelling Allowance refunded as detailed on the reverse Rs. -------------------------------------------------- 

Rs. -------------------------------------- (¯û{ÉªÉä Rupees ---------------------------------------------) 

EòÉªÉÉÇ±ÉªÉ |É¨ÉÖJÉ Head of Office ----------------------------------------------- 

CERTIFICATES 

CERTIFIED that I have, satisfied myself that the amounts included in bills drawn 1 month/2 months/3 months previous to this date with the 
exception of those detailed below (of which the total amount has been funded by deduction from this bill) have been disbursed to the Government 
Servants therein named and their receipts taken in the office of the bills or in a separate acceptance roll. 

ALSO THAT the journeys for which mileage has been claimed under S.R. 56 of M.P.T.C. Rules for Non-Gazetted Ministerial or Class IV 
Government Servant were made by public or hired conveyance under my orders. 

ALSO THAT it was necessary for the Government Servants for whom halting allowance at the head quarters is drawn to keep up the whole or part 
of their camp equipage during such halt, and that the expense incurred on this account was not less than halting allowance drawn. 

(S.R. 52 of M.P.T.A. Rules) 

*One line be used and the other scored out. 
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Passed for Rs…………………….                (Rupees…………………………………………..) 

Station…………….                                      RECEIVED CONTENTS 

Dated………………                                      Head of Office…………………………… 

                                                                     Controlling Officer 

Pay Rs………………………………………(Rupees………………………………………)   

from………………………………………………… Sub Treasury 

EXAMINED AND ENTERED                               Treasury Officer 

Accountant                                     Dated                                           Sub-Treasury Officer 

Details of Undisbursed-Travelling Allowance Refunded 

Section of establishment Name Period Name of Treasury and date of drawal Amount 

(1) (2) (3) (4) (5) 

     

Details of Advances of Travelling Allowance on Tour/Transfer Adjusted 

Amount Adjusted Section of establishment Name Period Name of Treasury and date of drawal 

On Tour On Transfer 

(1) (2) (3) (4) (5) (6) 

U
nd

er
 R

up
ee

s…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

…
…

 

      

The net amount of the claim in words and figures as will be passed by the Controlling Officer, should be shown here. 

When payable from a Sub-Treasury. 


