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Letters of Credit 
 

………………… Department 
 

Letter of Credit No. 
 
 

dated the ……………. 20 
 
 
The Treasury Officer, 
 
…………………………………………… 
 
 

I have the honour to request that you will cash the cheques drawn by the 
…………………………………………………………………………………………………………………
…………………………………………………………………………………………. to the extent of 
Rupees ………………………………………………… 
 
    (This letter of credit has effect from the ………………) 
 
 
 

 
Signature and Designation of 

the Departmental Officer 
 


